
SALEM PRESBYTERY 
PASTORAL CALL FORM  

NARRATIVE EXPLANATION WORKSHEET 

If you have any difficulty filling out the Pastoral Call Form please immediately contact the COM liaison.  
The COM liaison should review, or have someone review, the enNre Call Form prior to it being 
presented to COM. 

The Pastoral Call Form is found on the Salem Presbytery website under Commission on Ministry, under 
Forms and Contracts.  It must be filled out exactly as it is.  It may be filled out online, or it may be 
downloaded and filled out.  One should normally only write in the fields that need to be filled out.  If 
porAons of the Form need to be edited this can be done in most word processing programs.  Again, the 
liaison should review, or have someone else review, the enAre Call Form. 

PIN #___________ 

The church’s PIN number can be found on the Presbytery’s website under Directory.  (A password is 
required to use the Presbytery Directory.) 

EffecNve Salary 

This is the total amount the minister receives as compensaAon.  It does not include reimbursed expenses 
or Board of Pension benefits. EffecAve salary includes the items listed in this secAon. The EffecAve salary 
is used as the basis for calculaAng Board of Pension Benefits dues. 

Cash Salary     $_______________   

This is the annual amount the minister receives as compensaAon for Ame and service.  This amount must 
be at, or above, the Minimum Annual CompensaNon for Full Time Installed Ministers, found on the 
Presbytery website.  If the Call is for a part-Ame posiAon, the level of compensaAon must match the 
percentage of Ame listed in the call.  For example, compensaAon for a one-half Ame call would be at or 
above one-half the Minimum Annual CompensaNon for Full Time Installed Ministers  

Housing 

The church will provide housing for the minister.  They may choose to give the minister a Housing 
Allowance or the use of a church owned manse and uAlity expenses.  The totals for both opAons should 
be the same and should reflect a figure not less than 30% of the cash salary.  

Manse OpAon:   

The combined fair rental value of the manse and the uAlity allowance represent the total housing 
provided for the minister.  (The amount provided as the uAlity allowance will be added to the amount 
paid to the minister as cash compensaAon.)  

       Fair rental value of manse   $_______________   

       UNlity Allowance    $_______________   



Housing Allowance OpAon: 

If the church does not own a manse, it may choose to provide housing to the minister in the form of a 
cash housing allowance.   

       Housing Allowance    $_______________   

This amount must be at, or above, the Minimum Annual CompensaNon for Full Time Installed 
Ministers, found on the Presbytery website.  If the Call is for a part-Ame posiAon, the level of 
compensaAon must match the percentage of Ame listed in the call.  For example, compensaAon for a 
one-half Ame call would be at or above one-half the Minimum Annual CompensaNon for Full Time 
Installed Ministers  

The housing allowance cannot exceed the reasonable compensaAon for the minister’s services, but can 
be 100% of the minister’s compensaAon, especially if the minister has a part-Ame call, serves a very 
small congregaAon, or has another source of income.  It must also be paid every year. 

(Note: for COM purposes the Cash Salary and the Housing Allowance will be figured together.) 

Deferred CompensaNon   $_______________   

Deferred compensaAon is compensaAon received at a later Ame.  Taxes for this compensaAon would be 
paid at the Ame it is received.  This line does not refer to the minister’s pension set up through the Board 
of Pensions.  This benefit will be considered later in the form.    

This line does refer to any special reArement or equity fund established for the minister to which the 
church contributes.  An example of an item that would be included in this line is an equity allowance 
fund, if the minister is provided a manse in which to live.  Churches with manses are encouraged to 
consider this deferred compensaAon opAon. 

If this line is used, the form must be edited to clearly show the exact nature of this compensaAon. 

Other allowances    $_______________   

If there are other allowances or benefits that are not menAoned elsewhere in this form, they should be 
specified here.  The form must be edited to explain the allowance.  ConsultaAon with the liaison might 
be helpful here. 

Total      $_______________   

This total reflects the EffecAve Salary for the minister.  

Reimbursable expenses 

The following are expenses incurred by the minister in the performance of ministerial duAes that are 
reimbursed by the church.  There is an upper limit to this reimbursement.  The numbers here will reflect 
that limit.   

Automobile expenses ( _____ per mile)  $_______________   



The automobile expenses are to be reimbursed at the standard government rate. 

Business / Professional expenses  $_______________ 

The church sets aside this amount for the minister to use in carrying out the tasks of ministry.   

SECA Supplement (up to 50%)   $_______________ 

The Church is allowed to pay up to 50% of the Social Security Tax, as it would for any employee. 
Historically, the minister has been considered self-employed.  Normally self-employed individuals pay all 
of the Social Security Tax.  If the Church choses to pay over 50%, or all, of this tax, the minister must 
declare the porAon over 50% as income. This amount would be entered in the EffecAve Salary secAon 
under other allowances. 

ConNnuing EducaNon    $_______________ 

This amount is set aside so that the minister may travel to and parAcipate in educaAon events.  It may be 
used for books and other expenses incurred in the ongoing endeavor of the minister to remain current 
and enriched in the tasks of ministry.  The Minimum Annual CompensaNon of Salem Presbytery 
prescribes a number for this line.  The amount on this line must be at that level or higher. 

Moving Cost (up to)     $_______________ 

The amount here should reflect the fair moving cost for the situaAon involved. 

Benefits 

Board of Pensions Benefits 

The PC(USA) provides medical, pension, disability and death benefit coverage.  

These items are required for employment as a minister in Salem Presbytery.  For the purpose of the Call 
Form they are listed as “Provided.”  However, for church budgeAng the Board of Pensions has a BOP 
Dues Calculator online.  h\p://www.pensions.org/calc/dues 

Paid VacaNon 

The minister is to be granted four (4) weeks of vacaAon in each calendar year.  This would be twenty-
eight (28) days, including four (4) Sundays.  The minister could be granted more, but not less.  This 
vacaAon is not accumulated unless specified in the Call. 

In regard to part-Ame installed posiAons the vacaAon Ame details must be clearly worked out between 
the minister, the church and COM.  For example, if the minister is working half-Ame, each day/week is at 
half Ame.  The vacaAon (or conAnuing educaAon) Ame reflects those half day/week Ame periods.  The 
number of vacaAon (or conAnuing educaAon) days should not be reduced. 

Paid ConNnuing EducaNon 

In the same way as paid vacaAon, the minister is to be granted two weeks (2) of paid conAnuing 
educaAon Ame (14 days including 2 Sundays). 



We further promise and obligate ourselves to review with you annually the adequacy of this 
compensaNon. 

Among other things the compensaAon is not to fall below the Minimum CompensaAon level set by 
Presbytery, which may change on an annual basis. 

In the seventh year of service, the congregaNon will provide for a three-month Clergy Renewal Leave 
(SabbaNcal), conNnuing the salary and benefits for that period, and providing for pulpit supply in the 
pastor’s absence. 

To be clear, the sabbaAcal takes place aaer each six years of service, in the seventh year.  The next 
sabbaAcal would take place in the thirteenth year. If it is not taken on this schedule the church and the 
minister need to be clear about what is fair to all parAes. 

Although this provision is greatly encouraged it is not required.  If it is to be deleted, or changed, the 
Form should be edited to reflect such a change. 

The Call Form does not address giving the minister a minimum of one day off per week, but this is 
required. 
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